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Application For Employment

Do not submit a CV unless specifically requested.
All sections of the form must be completed.

	Application for the post of::                                                                                       Post Ref

	Closing date: 
	From what source did you hear of this vacancy?


Personal Details

	Surname:



	Preferred style of address

Mr, Mrs, Miss, Ms, Dr
	First Name(s):

	Address …………………………………………

…………………………………………………..

…………………………………………………..
Tel (home):  …………………………………….

Tel (work): ……………………………………..

Email: …………………………………………..

Mobile: …………………………………………
	Date of birth:

	
	Do you have a current driving licence?

YES  /   NO

Do you have a car you can use for work?

YES  /NO 

	
	National Insurance No.

Do you require a Work Permit?

YES  /  NO


Education &Qualifications (From age 14 in date order)

	Name of School/College/University
	From

(dd/mm/yy)
	To

(dd/mm/yy)


	Full details of qualifications gained, including subjects, grades,class

	
	
	
	

	Other Qualifications/Training


	From
	To
	Full details of qualifications gained, including subjects, grades 

	Name of School./College/University


	
	
	


Membership of Professional Bodies

	Institute/Society type of membership
	

	Year of election/examination
	


Present or most recent employment

	Name and address of employer



	Post Held

	Basic Salary per annum                                                           Benefits

	Date started                                           Until                                             Notice Required


Previous Employment 

Please give details of all positions held since you completed your full-time education, most recent first.

	From

dd/mm/yy
	To

dd/mm/yy
	Employers Name & Address
	Position Held

	
	
	
	

	Experience/Relevant Skills/Further Information

Please state how your experience and achievements would make you a suitable candidate for this post using the criteria set out in the person specification and/or job description.  Include details of any relevant unpaid or voluntary work.

Continue on a separate sheet if necessary


References

Please give names and addresses of two referees (not relatives), one of whom must be your present or most recent employer or school/college official if you have not been previously employed.

Can references be sought before your interview?

1. Yes / No






2. Yes / No


Name:






Name

Address:  





Address: 

Tel no (incl. area code)




Tel no (incl. area code)

Fax






Fax

e-mail






e-mail

Job title






Job title

Relationship





Relationship 


Declaration

Please indicate the number of days absent due to sickness during the past 12 months
	No of separate occasions


	
	Reasons for absence


  Are you related to any Councillor or employee of Bath & north East Council?

	(Please give details)


Canvassing will disqualify your application or, if appointed, may make you liable to dismissal

Working Time Regulations
The working time regulations place a maximum limit of 48 working hours per week.  Do you intend to continue in any other employment, should you be offered this appointment?  YES/NO

If so indicate how many hours you work per week in this other employment

	


I certify the facts given on this form are true to the best of my knowledge and I understand that giving false information can lead to dismissal.

	Signed                                                                                                            Date




If you are sending this application form by e-mail then in the absence of this signature you should note the e-mailing of this application constitutes your personal certification that the details in this application are correct

	DATA PROTECTION; The personal information provided on this application form will be used for employment purposes and processed, held and accessed under the terms of the Data Protection Act 1998. No personal information will be passed to a third party without your express permission.














