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Chew Valley School ICT, Network, Internet and           

                    e-mail Acceptable Use Policy

· The school’s computer system is available to staff to enhance their professional activities including teaching, research, administration and management and to pupils to enhance their education. The school’s Network, Internet and e-mail Acceptable Use Policy has been drawn up to protect all parties – the pupils, the staff and the school.

· Each network user is given their own work area protected by a user-code and password. As such, each user has privacy and confidentiality and is therefore expected not to breach security in any way. Each network user is solely responsible for his/her own account and on no occasion is any user to access another user’s account.

· All traffic involving the Internet and e-mail is constantly logged and, in the unlikely event of a problem, the school reserves the right to examine and/or delete any files that may be held on the school network computer system.

· Activity that threatens the integrity of any of the school ICT systems is forbidden and the copyright of materials must be respected.

· All Internet use should be appropriate to staff professional activity or to pupils’ education and sites and materials accessed must be appropriate to work in school.

· All e-mails sent and received will be virus checked and electronically read for content but it is each user’s responsibility to ensure that acceptable levels of language and content are used at all times.

· Legitimate private interests may be followed providing school use is not compromised but use for personal gain, purchasing, gambling, political purposes or for advertising is forbidden.

· The school follows the B&NES “e-mail and Internet Access – User Guidelines” and the B&NES “e-mail and Internet Policy”, both of which are available on the school web-site. 
· Laptop computers can be used in a wireless environment and for further information and documentation, consult ICT Technical Support or the school web-site.
· All ICT associated equipment connected to the network in any way must first have been approved for use by ICT Technical Support.

· Tampering with any of the school’s ICT equipment be it physically, electronically or changing of settings, is a serious offence and as such will be treated accordingly.

· The school reserves the right to remove any of network, Internet or e-mail access from any teacher or pupil who is found to be in breach of any of the above.
· Each pupil’s basic data is held on our administration computer system and as such it is shared with our careers service “Connexions” with a view to helping pupils with future employment and/or further education.

· We have a school web-site and on occasions it will contain the names of pupils associated with school activities and work. It may also contain photos of pupils but it is our intention not to place both names and images in the same article.
· If any pupil, teacher, parent or carer is unsure about any of the above, or for further clarification, they are to consult the relevant documents on the school web-site.
J. Webber (Head of ICT) September 2011
